
Wakulla High School Library 

MLA Style Quick Sheet 

This handout covers the basics of MLA format and the documentation of sources students frequently use. 

Formatting Your Paper 
 Margins: One-inch on the top, bottom, and sides of each page. 

 Page Numbering: Create a header that includes your last name and the page number in the upper right hand 

corner of the page. Every page has this header. 

 No Title Page: MLA does not require a title page; instead, the first page of the paper should begin with four 

lines, double spaced, indicating: your name, name of the course instructor, name of the course, and the date. 

 Spacing: Double-space every line (including long quotes and the citations on the Works Cited page). 

 Indenting: Indent the first line of every paragraph one tab. Indent long quotations two tabs.  

 Font and Typeface: Use a 12-point font in Times New Roman. 

 

In Text Citations in the BODY of the paper 

 

 

 

  



Creating the Works Cited Page 

 Continue the page numbering sequence and double spacing from the main body of your paper. 

 Center the words “Works Cited” one inch from the top of the page. 

 If the citation takes up more than one line of the page, indent the remaining line(s) one tab from the left margin. 

 List the author’s last name followed by a comma and then the author’s first name. 

 Alphabetize the works you cite by the author’s last name. If there is no author, alphabetize by the first word in 

the title of the work other than A, An, or The. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

NEED MORE INFORMATION? 

 MLA Handbook for Writers of Research Papers (REF 808.02) 

 Purdue’s MLA Online Guide, available at https://owl.english.purdue.edu/owl/resource/747/1/ 

 Easy Bib Citation Resource, available at http://www.easybib.com 

 Or ask Ms. Runyon for help! 

https://owl.english.purdue.edu/owl/resource/747/1/
http://www.easybib.com/

